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What is an analytica
l summary?
  An analytical summary is a condensed account of an essay, article, chapter, story, or other work, written largely, but not necessarily exclusively, in your own words and limited to the essential ideas in the original work.
Guidelines
*When typing your summary, always use Times 
New 
Roman
,
 12 point font.
*Write in the 3
rd
 person point of view.
*Write in the present tense.  Play close attention that you don’t revert back to 
past tense at any point in your 
writing.  Be consistent! (“The author writes” and “The author points out”)
*Your summary should be a well-developed paragraph, about 3/4 the length of the paper. 
*There shouldn’t be a title.  
*It should include only the major ideas, not the minor ones.
*Quotes are possible if they are not abused.
*It should state the writer’s intention throughout the summary.
Steps for Writing an Analytical Summary
After you have read the article in its entirety once and before doing anything else, go back and read the opening paragraph(s), the concluding paragraph(s) and the first sentences of each paragraph. In other words, skim the article once more, trying to look for key ideas.
Then ask yourself: What is the author's point of view towards the subject?
At this point, you have hopefully established the main argument of the article; however, it is now necessary to show the support for the argument, and so you need to outline the secondary ideas which justify what the author is stating. Therefore:
Outline the ideas which the author uses as support.
Analytical summaries are someone else's ideas; therefore, paraphrase the author's ideas. You may quote the author if necessary, but avoid abusing this technique.  What would be the point of constant quotations, as one would then only read the original text, and not bother with reading your regurgitation of 
it.
Active reading is required.  Make comments in the margins as you read.  Mark important passages.  Circle key terms.
Analytical Summary Format
In the first sentence, state the author and title of the work you are summarizing, along with the controlling idea of the work. 
In the subsequent sentences, give the major points of the work (the supporting ideas) which develop the argument. You must select what ideas are most important; you should also take care to show the relationship among the points the work makes -- definitions, causes and effects, examples, and so on -- as you summarize them.
 
Transitional expressions
 such as "because, however, when, moreover, secondly, in addition" and countless others will help you fulfill this function. 
Finish with a concluding sentence, perhaps a condensed version of the author's conclusion, or a restatement of her or his controlling idea. 
Unless there is a compelling reason not to, the present tense should dominate. "The author 
writes
…" not "The author 
wrote
…" 
Write in the third person (do not use "I"). 
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